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Travel Funding Policy for Committee Chairs, Coordinators, and Other Leaders
CRLA editors, coordinators, chairs of committees, and other CRLA leaders* provide essential benefits and services to the membership of the Association.  The CRLA Executive Board recognizes that these leaders are required to perform some of their responsibilities at the annual CRLA conference and may not receive travel funding from their institution or employer to attend.  
The CRLA Executive Board therefore establishes a travel funding policy for CRLA leaders who are not members of the Board. Travel requests will be funded by the Board up to $1200 depending on the total award amount available each year.  

The completed Leader Travel Request Form should be submitted in writing to the President of CRLA by June 15 to be considered for that year’s conference. Proposals will be evaluated by the Board on the basis of benefit to the Association and the members of CRLA, the extent to which they demonstrate CRLA’s Mission and Guiding Principles, and on a “funds available” basis.  Proposals should include an explanation of the reasons for the request, the purpose of travel, benefits to CRLA, and an itemized list of expenses.  

Individuals submitting proposals that are partly or fully funded by CRLA will be informed within 30 days of the decision of the Board and will receive information at that time about how to seek reimbursement.  No funds will be disbursed without receipts or other appropriate verification.  Requests for reimbursement up to the total amount awarded may be submitted to the Treasurer of CRLA whenever an amount of at least $25 is due or every ninety days, whichever is sooner.  

*CRLA Leaders eligible to apply for Travel Funds:
CLADEA Representative
Elections Chair
Historian 
Past Officers’ Council Chair
Special Interest Group (SIG) Coordinator
State/Region/Chapter (SRC) Coordinator
Membership Committee Chair

Revenue Generating Committee Chair

Ethics Committee Chair
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